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1. Notify Bromford.
Notify Bromford of your intention to sell your 
home by completing a simple online form on 
the Bromford website.

Bromford will pass your instructions on to 
Asset Management Group Ltd (AMG) who will 
contact you to arrange a RICS valuation for 
a reduced fee of £220 + VAT.  This valuation 
report will be sent to you for you to decide if 
you wish to go ahead.
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2. Intention to sell 
your home.
A fixed fee of £370 will be payable upon 
completion of a sale. This fee covers our 
additional administration costs of responding 
to both your solicitor’s queries and your 
purchaser’s solicitors queries. Queries raised 
pre-sale are typically in relation to the lease, 
rent and buildings insurance. On completion 
of a sale further correspondence takes 
place to enable apportionments of rent, 
buildings insurance and service charge to be 
calculated and collected. Abortive sale fee 
of £100, this will be invoiced.

2. Intention to sell your home
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3. Marketing your 
home.
We’ll let AMG/Connells know that you are 
ready to sell your home and they will confirm 
the fees payable to them on completion.

They will prepare the marketing material for 
your home and will list your property with a 
Help to Buy agent and on other reputable 
property portals. If your home requires an 
energy performance certificate (EPC) AMG/
Connells Group will help you obtain this for a 
fee of £65 + VAT.

3. Marketing your home
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4. Identifying a 
buyer.
AMG/Connells Group will financially assess all 
interested buyers to determine their eligibility 
before arranging any viewings. This makes 
sure that anybody that comes to view your 
home is ready and able to buy and it saves 
you time and worry. Offers on your home are 
made to you with support from AMG/Connells 
Group. Once you are happy you have 
secured an offer, you will need to complete 
the online form and then identify a solicitor to 
act on your behalf.

4. Identifying a buyer
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5. The legal process.
Once we are in receipt of your completed agreed 
sales form, Bromford will give consent for the lease 
to be assigned approve funding, and produce a 
memorandum of sale for all parties.

Bromford will provide a landlords management 
pack to your appointed solicitor and AMG/
Connells will assist you in progressing your sale 
and supporting you throughout the legal process to 
completion of sale.

Once you have a date of completion, your solicitor 
will then talk to you about fees and charges 
payable.

5. The legal process
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6. Completing the 
sale.
On the day of completion you will vacate 
the property and hand the keys over to the 
new buyer(s). 

Please remember to cancel your Direct 
Debit with Bromford, to avoid any over 
payments. It is also a good idea to take 
meter readings and confirm these to your 
energy provider to ensure that you receive 
an accurate final bill. 

6. Completing the sale
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